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CAC THANH PHAN THE THUC VAN BAN CUA HOQI
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Ghi chu:
1. Quéc hiéu va Tiéu ngi; 8. DAu co quan, td chirc ban hanh vin ban;
2. Tiéu dé “Hoi Nong dan Viét Nam” 9a, 9b. Noi nhén vin ban; .
2a. 'I:én co quan ban hanh vin ban; 10a, 10b. Dau E:hi mirc d mat, mirc d khan;
3. S6 va ky hiéu vin ban; 11a. Chi din vr?:- pham vi luu hanh,
4. Dia danh va ngay, thang, ndm ban hanh van ban; 11b. Chi din vé dy thao vin ban;
5a. Tén loai viin ban va trich yéu ndi dung van ban; 12. Ky hiéu ngudi dianh may va s6 lugng ban phat hanh;
5b. Trich yéu ndi dung cdng vén; 13. Thong tin lién hé cla co quan ban hanh vién ban.

6. N6i dung vén ban (cé thé nhiéu trang);
7a, 7b, 7c. Quyeén han, chirc vy, ho tén va chir ky ciia ngudi c6
tham quyén;
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SO PO BO TRi CAC THANH PHAN THE THUC BAN SAO
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Ghi chi:

14. Tén co quan sao vin bén;

15. Sb va ky hiéu ban sao;

16. Chi dan loai ban sao;

17. Dia danh va ngay, thang, ndm sao van ban;

18a, 18b, 18c. Chirc vu, chir ky, ho tén ngudi ky sao;
19. D4u co quan sao;

20. Noi nhén ban sao.




PHU LUC 3
MAU TRINH BAY THE THUC VAN BAN VA BAN SAO VAN BAN

TT Thanh phin thé thic Logi  C¥ | Kica Sy
chir |chir| chir (phong chir Times New Roman)
1 |Qudc hiéu va Tiéu ngit
_ Quéc hidu In hoal 13 fong, CONG HOA XA HQI CHU NGHIA
dam VIET NAM
- Tiéu ngft thégng 14 fzi;lf’ Déc lap - Tw do - Hanh phic
- Dong ké bén dudi
2 [Tiédu dé Inhoa| 13 | PUN& HOQI NONG DAN VIET NAM
dém
2a [Tén co quan ban hanh van
ban, co quan sao van ban
- Tén co quan cép trén truc |Inhoa| 13 | Dimg | HOI NONG DAN TiNH NGHE AN
tiép
- Tén co quan ban hanh, sao Inhoa| 13 | Ping, | BCH HQI NONG DAN HUYEN ANH
van ban dam SON
3 S6vakyhiguvanban,ban | In | 14 | DPung | S§ 127-QD/HNDTW; S§ 24- CV/VPTWH
Sa0 thuong
4 Dia danh va ngay, thang, In | 14 [Nghiéng Ha Ngi, ngay 30 thdang 10 nam 2024
nam ban hanh van ban, sao thudng
van ban
5 [Tén loai van ban va trich
yéu ndi dung vin ban
- Tén loai vin ban In hoa| 15- | Pimg,  THONG BAO (hoic BAO CAO)...
16 | dam
- Trich yéu noi dung vain ban| In | 14- | Dung, | vé quy hoach cén b lanh dao, quén
thuong 15 | ddm ly
- Trich yéu ndi dung tén loai, In 12 INghiéng Vv ra sodt, xdy dung bdo cdo
cOng vin thudng
6. [NGi dung van ban In | 14 | Dung Trong cong tac chi dao...
thuong




- Tir "Phan", "Chuong"va | In | 14 | Pung, Phan I; Chwrong II
s6 thir tu ctia phin, chuong  thudng dam (hozc Phén thir nhit; Chwong thir
hai)
- Tén phan, chuong In hoa| 14- | Pung, QUY PINH CHUNG
15 | dam
- Tur "Muyc" vasd thrtycia | In | 14- Ding, Muc 1
muc thuong| 15 | ddm
- Tén muc In hoa| 14- | Ding, GIAI THiCH TU NGU
15 | dém
- T "Piéu", sé thetyvatén| In | 14- | Pung, Piéu 1. Pham vi diéu chinh
didu thuong 15 | dam
- Khoan In |14- | Pung 1. Quy dinh vé...
thuong| 15
- Piém In | 14- | Duing a) Noi dung vén ban...
thuong 15
A Quyén han, chirc vu, ho tén
va chir ky ciia ngudi c6 thdm
quyén ky vén ban.
- Quyén han ky vin ban Inhoa| 14 | Pimg, T/M BAN THUONG VU
dam
- Chirc vu ctia ngudi ky van |Inhoa| 14 | Pung CHU TICH
ban
- Ho tén cta ngudi ky vin In | 14 | Dung, Nguyén Vin A
ban thudong dam
DA4u co quan, td chirc ban Thuc hién theo quy dinh ctia Ban Bi
hanh van ban, sao van ban thu, huéng din ciia Ban Té chirc Trung
uong va Bo Cong an.
Noi nhan vin ban, ban sao
- Tir "Kinh giri" d6i véitén | In | 14 Nghiéng Kinh gui:
loai cOng vin, to trinh thuong
- Tén co quan, tb chirc, ca In | 14 | Dung
nhan sau tir "Kinh guri" thudng
+ Guri mét co quan In | 14 | Dung Kinh gwi: Ban Thuong vu Héi Nong déan
thudng cac tinh, thanh phd truc thudc Trung uvong




+ Gri nhiéu co quan In | 14 | Dung Kinh gwi: - Ban Bi thu Trung uvong,
thudng - Ban Thuong vu Hoi Nong dan
c4c tinh, thanh phd truc thude Trung wong,
- Tir "Noi nhan" In | 14 | bung, Noi nhan:
thuong c6 gach
chén
- Tén co quan, tb chirc, ca In | 12 | Pung |- Thudng trye TW Hbi,
nhéan sau tir "Noi nhan" thudng - Cac dong chi Uy vién BCH TW Hdi,
- Luu: VT, BTC.
ID4u chi mirc d6 mat, muc
d6 khan
- D4u chi mirc dd mat Thuc hién theo huéng din ctia Bo Céng an
- D4u chi mirc d6 khén Inhoa| 14 | Pimg, HOA TOC
dam
Chi din pham vi luu hanh va
du thao van ban
- Chi din pham vi luvu hanh |Inhoa| 12 | Pimng, XONG HOI NGHI XIN GUT LAI
dém
- Chi d&n du thao vin ban In | 14 Nghiéng Dy thao lan 2
thuong
Ky hiéu ngudi dénh may va [Inhoa| 8 | Dung A:268
sO lugng ban phéat hanh
Thong tin lién hé cua co In | 10 | Dung $6 9, Tén Thét Thuyét, Nam Tir Liém, Ha Noi;
quan ban hanh vin ban thuﬁmg dién thoai..; email: tonghophnd@gmail.com.
Chi dan loai ban sao Inhoa| 14 | Pung, SAO Y BAN CHINH
dam
Sé trang vin ban In | 14 | Dung 2; 16; 28...
thuong




